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African Business 

Writing Manual 

Cover Letter 
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SAM OZOMBA

+234 (0) 90 3888 1477

yyyy@gmail.con

Ikoyi-Lekki, Lagos, Nigeria

LinkedIn

Application for the role of Lead writer

Dear Sir/Madam,

I am a writing enthusiast with experience in editing and content creation. I

am writing to apply for the position mentioned above, I saw the post

concerning this opening online.

I have previously written and worked for various organizations such as

media organizations, art foundations, and various charities. These

experiences have made me very capable of writing daily, fast, accurately,

with various styles, on different platforms, and for various purposes. I am

looking to work with your organization as the lead writer as I would bring

my tenacity and passion for success to your organization.

I am skilled in communication, people management, and problem-solving,

I am dedicated, determined, hardworking, and aware that your organization

is in need of a lead writer who can effectively communicate across diverse

topics and platforms.

I am excited about an opportunity to work with your organization as I know

that I am competent and I have the necessary skills and knowledge to not

only serve your organization in its current needs, but also in its future ones

as I am very resourceful.

I await a favorable response from you and welcome you to contact me to set

up an interview at your earliest convenience.

Thank you so much for your time and consideration

Yours faithfully,

Ozomba Sam.

mailto:yyyy@gmail.con
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References and Additional material 

•

•

•

•

https://icc.ucdavis.edu/materials/resume/resumecv
https://www.indeed.com/career-advice/resumes-cover-letters/what-is-a-cover-letter?aceid=&gclid=Cj0KCQjwz7uRBhDRARIsAFqjulkQ5GLdJXeQRMOUIgTi2zfB0mSo_ArUZqHnRO6Ql_PLZBSm9edmC-oaArzMEALw_wcB
https://www.washington.edu/doit/key-elements-cover-letter
https://www.prospects.ac.uk/careers-advice/cvs-and-cover-letters/how-to-write-a-cv#:~:text=A%20CV%2C%20which%20stands%20for,ask%20for%20a%20cover%20letter.
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mailto:paperclip@spurt.group
http://www.paperclipediting.com/
https://www.instagram.com/paperclipediting/

